Standup meeting notes
Team: ____________________
Date: ____________________
Facilitator: ____________________

Updates
For each person: what they finished, what they are doing next, and anything blocking them.
	Person
	Done
	Next
	Blocked by

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 



Blockers to resolve today
Each blocker with the person who will unblock it.
	Blocker
	Owner

	 
	 

	 
	 



Parking lot
Topics raised that need more than a minute, and who will pick them up after the standup.
•	
